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Insert the
Entity’s
Logo Here

Parchasing authority name
Subject of the Auction/Tender

Unified Template for Negotiation Meeting Summary

Auction/Tender Number

Type of Auction/Tender

Tender Board Approval Number for the Negotiation

Approval Date

Negotiation Method:

Please specify the negotiation method by selecting one of the options below:

(¢] In-person Meeting

[e) Virtual Meeting

o Conference Call Meeting
O

Negotiation Committee Information

Email Addressed and Titled to the Official Representative of the Supplier or Contractor and All Committee Members (with a copy attached)

Negotiation was conducted through: Please select one of the following options by marking () on one of them:

Evaluation Committee

A committee for the negotiation process

PV

Members of the Negotiation Committee

Job Title

Date

Time

Information of the Company Invited to Negotiate

No.

%

Cpmpany Name R

Irem / Category / Project

Bid / ltem Value

Bid / ltem Value (in Words)

Bid / Item Prices Before and After the Negotiation Process

Cpmpany Name R

Company Acceprance (Yes/No)

Bid / Item Price Before Negotiation

Bid / ltem Price After Negotiation

Difference

Discount Percentage

Negotiation Committee:By signing, | confirm that the negotiation was conducted solely on the bid

price without altering the terms, specifications, scope of work, or the quantities included in the tender documents.

No. Name Fvaluation Committee Qualification Certificate Number Job Title Signature Dare
1
2
3
4
5

Company Representatives: By signing, | confirm that the negotiation was conducted solely on the bid price without altering the terms, specifications, scope of work, or the quantities included in the tender documents.

No. Name Job Title Signature Date
1
2
3
4
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